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1l March 1952

STATINTL  i0maiD' ™ FOR: _

i, VUe enjoyed having the opportunity to brief you on the organizatiou
of our central adnministrative offices and to acquaint you, at least in
brief, with our present and projected operations,

?2¢ I an sure there will e many details about wiieh you will want nore
information prior to your departure, The personnel of our various offices
are at yowr disposal at any time, For your convenience, I am listing below
their names, titles, room nusbers, and telephone extensions:

STATINTL hoting Personnel Directori Room 200, orth
Buildings xtension 611
STATINTL Chi;f, Personnel Division (Covert)s Room 1133,
I Buildingj Extension 2715,
Col, Sheffield Hdwardsj lssistent Deputy Director/Administration
STATINTL (Inspection and Security)j Room 2058, I Buildingy Extension 645,

qmputy Security Officer; Room 2053, I Builde-
ing; Extension L67,

iire idiard Re Saunders; Gomptrollers Room 209, Central ‘uilding;
Extension LN5,

STATINTL ﬂ tssistant Compiroller; Room 210, Central Builce
ing; Extension . .

Ire John Re Tietjenj Chief, dedical Staff; Foom 119, Central Build-
ing; Extension 709, ‘

STATINTL
] Chief, Administrative Service; Hoom 202, ilorth
“uilding; fxtenaion 705,
Mry Jance Ae Carrisanj Chief of Procurement and Supply; Room 1C50C,
tuarters I3 Dxtension 651, \
STATINTL

I scistant Deputy Director/idministration (Special);
SN Room 149, South Muildingj Ixtension 738,

3¢ In addition to the above, I an sure you could profitably spend a
short time with ¥r, Lawrence R, '‘ouston, our General Counsel, who is located
in Room 321, South Bullding, on Hxtension 733, some time prior to your de-
parturee ‘ir, louston will be available to you at any time,.

he I have notifiecd the liotor Pool to honor your request for transyoria-
STATINTL tion, and if at any time they are unable to supply a vehicle, if vou will

call disg Mre olf's secretary, on ixtension 707, I an sure
she can arranze soething for you s s > o
w\
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5e¢ If at any time after your arrival at your destination it a pears
that we are not doing everything we should for you or the cospononts wnder
your jurisdiction, I hope that you will notify the Deputy Director {(Adaine
istration) imediately. I can assure you that we will give the matter
immediate and careful attention,

Le Ko WHITE
‘ssistant Deputy Director
(Administration)
LKW:ps
Info Copies - DD/A
- General Counsel
) \
—_—
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